
BY-LAWS


OF


EPISCOPAL HIGH SCHOOL PARENTS’ GUILD


ARTICLE I: NAME

The name of this association is the EPISCOPAL HIGH SCHOOL PARENTS’ GUILD  (“The Parents’ Guild.”)


ARTICLE II: ARTICLES OF ORGANIZATION

The Parents’ Guild exists as an unincorporated association of its members.  Its Articles of Organization are constituted by these by-laws and any amendments hereinafter adopted.


ARTICLE III: PURPOSE 

The objects and purpose of the Parents’ Guild are:

a.
To establish communication with and support of Episcopal High School (EHS).  The Guild has no authority regarding the operation of the school; 

b.
To provide opportunities for teachers and parents to communicate, enabling both to be more effective in providing all students the highest quality physical, mental, moral and spiritual education; 

c.
To promote the activities of Episcopal High School throughout the community;

d.
To provide volunteer services for the school and assist with fund-raising when appropriate. 


ARTICLE IV: MEMBERSHIP

All parents of EHS students are members of the Parents’ Guild. 


ARTICLE V: OFFICERS AND THEIR DUTIES

Section 1. 
The officers of this Guild shall consist of a president, vice-president, secretary and treasurer.  

a. The president shall conduct the business meetings of the Guild, provide direction and leadership for the Guild’s programs and shall carry out all the duties usually attendant to such office.  The president may authorize non-budgeted expenditures of up to $500, for Parents’ Guild only.  Non-budgeted expenditures between $500 and $1000 must be approved by the Executive Board.
b. The vice-president/president elect shall serve in the absence of the president.  The vice-president/president-elect’s primary duty is to learn all aspects of the Parents’ Guild organization and prepare to serve as president the following year.  

c.  The secretary shall be responsible for recording all of the minutes of the organization and any other activities which require the maintenance of proper records.

       d.   The treasurer shall be responsible for the conduct and maintenance of all of the financial affairs of the Guild. 


ARTICLE VI:  EXECUTIVE BOARD

Section 1.
The Executive Board shall consist of the officers of the Parents’ Guild, the Past President, the Upper School Coordinator, the Middle School Coordinator, the Lower School Coordinator, the Assistant Lower School Coordinator, the Website/Communication Coordinator, and the Head of School or his /her designated representative. 

a. The Upper School Coordinator is responsible for appointing and coordinating the grade level representatives in grades 9-12, overseeing special class activities for grades 11 and 12, and reporting to the Parents’ Guild Executive Board about the activities of the Upper School Division.

b. The Middle School Coordinator is responsible for appointing and coordinating the grade level representatives in grades 6-8 and reporting to the Parents’ Guild Executive Board about the activities of the Middle School Division.

c. The Lower School Coordinator is responsible for appointing and coordinating the grade level representatives and room mothers in grades pre-K-5 and reporting to the Parents’ Guild Executive Board about the activities of the Lower School division.

d. The Assistant Lower School Coordinator is to “shadow” the Lower School Coordinator in preparation for assuming the role of Lower School Coordinator the following school year.

e. The Website/Communication Coordinator is responsible for assisting the Parents’ Guild Executive Board, activity chairs, grade level representatives and room mothers with publicity, photography and communication.  Specifically, the Website/Communication Coordinator is responsible for maintaining the Parents’ Guild website in accordance with the publicity and internet guidelines established by the school  

Section 2. 
The Executive Board shall transact the necessary business of the Parents’ Guild in the intervals between Guild meetings.  Particularly, it shall appoint activity chair people and grade level representatives; report the activities of the Guild to other constituencies of the school; prepare and submit a financial report to the membership at its regular meeting and assume responsibility for all financial allocations between meetings of the Guild.

Section 3.
Regular meetings of the Executive Board shall be set by the board and a majority of the Executive Board members shall constitute a quorum.  Special meetings may be called after proper notice by the president or a majority of the members of the Board.  In the event that a quorum is not present at any Executive Board meeting, those absent must be polled and the results of that poll recorded.  The result of such polling shall be considered an official vote of the Executive Board.


ARTICLE VII: ELECTIONS

Section 1.  
The election of the officers of the  Executive Board (except for the Head of School, who serves ex-officio) shall be made by a majority vote of  those present at the annual business meeting of the Guild to be held each spring.  Their terms of office run from the annual meeting until the annual meeting the following spring.

Section 2.
Parents must have served as an activity chairman, grade representative or room mother for at least one year before being eligible for election to the Executive Board.  

Section 3.
The Executive Board shall also serve as the Nominating Committee.  The president-elect of the Guild shall serve as chair of the Nominating Committee.

Section 4. 
The slate of nominees to the Executive Board is presented to the Head of School before it is voted upon by the Parents’ Guild membership.

Section 5.
The Nominating Committee shall nominate one eligible person for each office to be filled and report its nominees at the annual business meeting  (“Annual Meeting”) held in the spring of each school year.  Additional nominations may be made from the floor.

Section 6. 
Officers shall be elected for one year terms.  No person shall be elected to the same office for more than one term with the exception of the treasurer and the webmaster.   The treasurer may serve two terms and the webmaster may serve indefinitely.  In circumstances where they deem it necessary, the Board may grant exceptions to these term limitations. 

Section 8.
In the event that a vacancy occurs in any office, the unexpired term shall be filled by a majority vote of the Executive Board.  In case of a vacancy in the office of president of the Guild, the vice-president shall serve until the next regular election.


ARTICLE VIII: MEETINGS

There shall be at least one annual business meeting of the Guild which shall be held in the spring of each school year, and such other business and social meetings of the Parents’ Guild as may be called by the president and/or Executive Board of the organization.  Notice of such meeting shall be furnished at least 10 days in advance of the meeting.  At this meeting, Parents’ Guild members shall elect members of the Executive Board and make decisions about allocation of funds raised during the year.  At least 10 % of the Guild’s profit shall be contributed to the EHS Endowment Fund each year.  Additional contributions may be approved by the Parents’ Guild membership at the annual meeting.


ARTICLE IX: AMENDMENTS

These by-laws may be amended at any regular meeting of the Parents’ Guild by a two-thirds vote of the members present and voting, provided that notice of the proposed amendment shall have been given at least ten days before the meeting at which the vote will be taken.
Adopted by a two-thirds vote by those in attendance at the Annual Meeting of the EHS Parents’ Guild this Ninth day of May, 2005.
_______________________________                        ______________________________

   Cynthia Henkelmann, President

       Marianne Snipes, Secretary

-1-


